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Northwold and Whittington Parish Council – Annual Meeting
Monday 13th May 2019, 7.40pm
Northwold Village Hall

[bookmark: _GoBack]PRESENT Cllr R Crisp, Cllr R Silvester, Cllr G Gillet, Cllr N Nickles, Cllr C Pointeer, 
Mrs N Cooper (Clerk) 
ALSO Cllr T Ryves (BCKLWN) and 3 members of the public 

1. ELECTION OF CHAIRMAN AND VICE CHAIRMAN –Rosemary Crisp was nominated to continue as Chairperson by C.Pointeer and seconded by N.Nickles. All in favour. R.Crisp accepted the position and signed the Declaration of Acceptance of Office for Chairman in the presence of the Clerk. Cliff Anderson was absent from the meeting but had indicated that he would like to continue to act as Vice Chair if he was so nominated. This nomination was given R.Silvester, seconded by R.Crisp. All in favour. The relevant forms will be signed at the June meeting.
2. ACCEPTANCE OF APOLOGIES FOR ABSENCE These were accepted from C Anderson, H Hogan, M Peake and Cllr M Storey.
3. WELCOME was given to all Councillors appointed by the 2019 uncontested elections. All present signed Declarations of Acceptance of Office for Councillors and reconfirmed the agreement to abide by the Code of Conduct. Updated Registers of Interests will be provided by the Councillors to the Clerk within 28 days. Those Councillors not present will confirm the signing of the acceptances at the June meeting.
4. VACANCIES There are 3 vacancies for Parish Councillors (2 Northwold Ward, 1 Whittington Ward), all statements of application to join as a Councillor should be sent to the Clerk. Adverts are on the noticeboards and the website. Cllr R Silvester to also advertise the vacancies on the village Facebook page.
5. NEW COUNCIL ADMINISTRATION
i. The current Standing Orders were reviewed and agreed with no changes.
ii. The current Financial Regulations were reviewed and agreed with no changes.
iii. The current Planning Protocol was reviewed and agreed with no changes.
iv. The current Working Party Terms of Reference were reviewed and agreed with no changes.
v. The current Freedom of Information Document Schedule was reviewed and agreed with no changes.
vi. The current Complaints Policy was reviewed and agreed with no changes.
vii. Agreement for provision of Councillor names on website was agreed by all present and the allocated areas of responsibility were updated to remove Councillors who have left and to add responsibilities for NW Recreation Ground as Cllr R Silvestor and NW Sports and Social Club as Cllr G Gillet. Clerk to update.
viii. Cllr C Pointeer was agreed as the 2019 Internal Control Officer.
ix. The renewal date of all above documents was resolved to be May 2023 (pending legislative updates). Clerk to note on documents.
The Chair agreed that the meeting be adjourned for:
6. PUBLIC FORUM 
The owners of the Old Post Office were in attendance. They are undecided on the future use of the building as a community shop but are open to discussions.
It was noted that the cemetery driveway is not being cut in its entirety. Clerk to contact TTSR.
Overhanging trees at Little London Road were mentioned but it is believed that these have been cut.
The meeting was re-opened
7. MEMBERS’ DECLARATION OF INTERESTS and DISPENSATION REQUESTS (for items on the Agenda) Nothing declared.
8. TO APPROVE AND SIGN THE MINUTES OF THE LAST MEETING 
The minutes from the meeting held on 2nd April 2019 were agreed by all Councillors present. The minutes were signed by the Chair as a true record of the meeting. The final version will be made available on the website.
9. REPORTS AND MATTERS ARISING FROM MINUTES OF PREVIOUS MEETING It was noted that the bird scarer canons have not been a continuing issue.
10. LOCAL AUTHORITY REPORTS Nothing further.
11. CORRESPONDENCE
i. Newsletters CPRE, Norfolk Constabulary, Norfolk Association of Local Councils. Noted.




ii. West Norfolk Community Transport Project Information. This was discussed and Cllr Silvester offered to look into the scheme to see what the differences are to the Northwold Car Scheme.
iii. Nominations requested for new Norfolk ALC Executive. Noted – no nominations.
iv. Email from Methwold Parish Council to ask owner of the Northwold side of The Avenue, Brookville to cut /mow the paths. The Councillors were unsure on the ownership. Cllr Nickles to investigate.
v. Email from Cllr Ryves about increasing public attendance at meetings. This was noted along with suggestions to offer a meet the Councillor session. No changes were implemented.
vi. Information on SNAP meetings from Norfolk Constabulary. Cllr Nickles to pass information to resident looking to set up Neighbourhood Watch.
12. ASSET REGISTER and INSURANCE RENEWAL
i. The Asset Register had been circulated ahead of the meeting. It was agreed in full with no changes, by resolution from all, and will be used for Annual Audit and insurance purposes.
ii. Insurance quotes with a start date of 1st June 2019 were reviewed.  Three quotes were received from: Parish Protect; Norris & Fisher; and also Zurich. All offered comparable cover. Parish Protect presented with the lowest Annual Premium and the Clerk advised that the cover is suitable for the Parish, that they are a company that specialises in Parish Council insurance only and work to ensure that premiums offered are realistic for small Parish Councils. They are a subsidiary of Community Action Suffolk.  The policy document details were read out and it was agreed by resolution from all that the Parish Protect quotation of £853.19 be accepted on a 3 year basis subject to the Clerks satisfaction that the policy notes were updated to acknowledge that there is a pre-fabricated function room within the NW Sports & Social Club and that the cover includes damage from fire, lightning, aircraft and explosion.  Clerk to progress. 
13. YEAR END AUDIT 2018-2019
i. The Internal Audit Report 2018-19 from Mr M Bergin was reviewed and accepted by resolution from all.
ii. The Annual Governance Statement 2018-19 was read out, completed and agreed by resolution from all.
iii. The annual Governance statement was signed and dated by the Chair Cllr R Crisp and the Clerk N Cooper.
iv. The Year End Accounts to 31st March 2019 were agreed as shown below by resolution from all:

	Bank reconciliation – pro forma
	
	
	
	
	
	
	

	Name of smaller authority: 
	Northwold & Whittington Parish Council
	
	

	
	
	
	
	
	
	
	
	

	Financial year ending 31 March 2019
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Prepared by (Name and Role):
	Mrs Nicola Cooper, Parish Clerk & RFO
	
	

	
	
	
	
	
	
	
	
	

	Date:
	16/04/2019
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	 £ 
	 £ 
	
	

	Balance per bank statements as at 31/3/19:
	
	
	
	
	
	
	

	
	Business Current Account
	
	
	
	  16,600.7 
	
	
	

	
	 
	
	
	
	 
	
	
	

	
	
	
	
	
	 
	    16,600.7 
	
	

	Petty cash float (if applicable)
	
	
	
	
	
	               -   
	
	

	
	
	
	
	
	
	
	
	

	Less: any unpresented cheques as at 31/3/19 (enter these as negative numbers)
	
	
	

	Cheque number
	49
	
	
	
	(455.90)
	
	
	

	
	50
	
	
	
	(54.00)
	
	
	

	
	226
	
	
	
	(23.98)
	
	
	

	
	
	
	
	
	 
	(533.88)
	
	

	Add: any un-banked cash as at 31/3/19
	
	
	
	
	
	
	

	
	 
	
	
	
	 
	
	
	

	
	
	
	
	
	 
	               -   
	
	

	Net balances as at 31/3/19 (Box 8)
	
	
	
	
	    16,066.8 
	
	


v. The Accounting Statement 2018-19, as previously signed by the RFO, was reviewed.
vi. The Accounting Statement 2018-19 was agreed by resolution from all.
vii. The Accounting statement 2018-19 was signed by the Chair Cllr R Crisp. Clerk to submit audit.
14. GENERAL POWER OF COMPETENCE: The Parish Council determined that the conditions to adopt the General Power of Competence are met as the Parish Council is more than 2/3 elected and the Clerk has completed training in the exercise of the general power as part of the CiLCA qualification. The Parish Council resolved to adopt The General Power of Competence for this election period of 4 Years.
15. FINANCES:
0. The accounts to May 13th 2019 were accepted, cheques agreed for signing and payments approved in accordance with the list below, as prepared by Responsible Finance Officer. All agreed. 

	CASHBOOK BANK RECONCILIATION 13th May 2019
	
	

	
	
	
	
	

	Receipts for approval
	 
	 
	

	Paying In slip
	From
	Amount
	

	500139
	2.4.19
	Chalk Pit Rent Mr Fendick
	61.20
	

	500139
	30.4.19
	Sports and Social Club Rent
	275.00
	

	 
	 
	 
	£336.20
	

	Payments/cheques for approval
	 
	 
	

	Direct Debit
	Payee
	Description
	Amount
	

	08.04.19
	Anglian Water Business
	Apr19 Water
	5.00
	Cleared statement 23

	10.04.19
	Westcotec
	April 19 Streetlighting Maint 9926
	19.1
	

	11.04.19
	Haven Power
	March Streetlight Electricity Northwold
	57.87
	

	11.04.19
	Haven Power
	March Streetlight Electricity Whittington
	2.77
	

	 
	 
	Subtotal Direct Debits
	84.74
	

	Cheque 
	Payee
	Description
	Amount
	

	2227
	Max Bergin
	Annual Internal Audit Fee
	60.00
	

	2228
	Hayes+ Storr
	Initial Disbursements (Constables Charity)
	25.00
	

	2229
	Norfolk Assoc.Local Councils
	Annual Subscription
	247.12
	

	2230
	BCKLWN
	Litter bin emptying Annual Charge
	103.00
	

	2231
	Nicola Cooper
	Clerk Hours April 19
	412.13
	

	
	
	Clerk Mileage April 19
	4.95
	

	
	
	Clerk Expenses April 19
	26.65
	

	2232
	TTSR Limited
	Grounds Maintenance 2019 Inv 1 of 4
	1398.30
	

	2233
	TTSR Limited
	Hedge Trim Christchurch Dec18
	163.80
	

	 
	 
	Subtotal Cheques
	2440.95
	

	
	
	 
	£2,525.69
	

	Cash sheet Balance and Bank Reconciliation
	
	
	

	31st March 2018 YE Balance Brought Forward 
	
	£16,066.80
	

	Add Total Receipts to date
	
	£21,114.79
	£37,181.59

	Less Total Payments to date
	
	£2,544.79
	

	CASHBOOK BALANCE
	
	
	£34,636.80

	
	
	
	
	

	Bank Balance @22.04.19 Statement no.24
	
	£36,845.27
	

	Add uncleared receipts (as above)
	
	£336.20
	£37,181.47

	Minus uncleared approved payments from end of 18-19 financial year
	£23.98
	

	Minus direct debits not yet cleared bank statement (as above)
	£79.74
	

	Minus new payments for approval (cheques as above)
	£2,440.95
	£2,544.67

	Reconciled Balance
	
	
	£34,636.80

	

	
	
	


0. The Financial Working Group to meet to review the budget in September. Clerk to include agenda item for June’s meeting to determine a cap on project spend for 2019-20.
16. PLANNING
i. Commented on between meetings: 19/00636/F Change of use of agricultural grassland to equestrian with the siting of a stable block, covered horse walker and an all-weather gallop at High Fen Thornham Road Methwold Norfolk. No Objections raised. 
ii. New Applications for Comment: 19/00731/F VARIATION OF CONDITION 2 attached to planning permission 14/01070/F: Construction of agricultural workers dwelling at High Fen Thornham Road, Methwold. No Objections raised. Clerk to respond.
iii. Decisions noted : 18/01388/NMA_1 Audley House, 1 High Street Northwold Application Permitted NON-MATERIAL AMENDMENT TO PLANNING CONSENT 18/01388/F: To change roof tiles and larger window to north east elevation.
iv. WITHDRAWN Proposed 4 No dwellings and associated garages.  at Land Between Aslee and Hill Farm House E of Methwold Road, Whittington  	
17. LAND
i. Constables Charity: Hayes + Storr have been instructed, Cllr Pointeer was asked to sign the Certificate of Value for use in First Registration. This was read out to all and agreed for signature. Cllr Anderson to be asked to take identity documents to Hayes + Storr so that he can also act on behalf of the Parish Council. The Terms of Business were signed by Cllr Crisp, Cllr Pointeer and the Clerk.
ii. River Wissey enquiry – no updates.
18. HIGHWAYS AND STREETLIGHTING
i. SAM2 Update. The camera is moving from Northwold to Whittington. Cllr Nickles is looking for an appropriate new site in Northwold. 
ii. No update on bus stop improvements B1112 (opp. shelter) received, Clerk to follow up with Highways.
iii. Note any items for Rangers and resolve on any additional urgent action required: Pot hole in Hall Lane noted Clerk to report. Road closure within Northwold causing some difficulties. Clerk asked to contact highways to see why the Parish Council was not informed.
19. GROUNDS MAINTENANCE
i. It was noted that TTSR have contacted the Clerk to advise that despite regular cuts at the recreation ground the grass is growing quickly. Clerk agreed that the extra cut included within the schedule be used.
20. CEMETERIES
i. No safety issues raised. Some of the old wreaths and flowers mentioned at the last meeting are now under the hedge. To be tidied.
ii. Christchurch wall – three estimates were reviewed for the removal of the wall and replacement with fence panels and concrete posts. TTSR had provided the lowest cost of £1228+vat with an agreement to reduce the cost if the wall is removed as previously agreed by ex Councillor Smith. Clerk to instruct TTSR and contact S Smith to see if she is willing to get the wall removed before TTSR are on site.
21. PARISH FACILITIES
i. Play Area Damage -  the bottom of the ramp at the play area has been badly damaged and subsequently cordoned off by Cllr Anderson. The Clerk contacted the insurance company who advised that a crime number plus two quotes would be needed to make a claim and that the excess of £250 would apply. A crime number was obtained by Cllr R Silvestor and the Clerk received a quote from Play Maintain to replace the ramp of £294.34. It was resolved by all that this quote be accepted and that no claim be made considering the cost of the excess. Clerk to instruct Play Maintain to undertake the work asap.
ii. Community Noticeboard cover – Next agenda
iii. Dog fouling signs – being progressed by Clerk.
iv. Any other issues with Parish Facilities requiring action – footpath signs FP6 and Water Lane
22. VILLAGE SHOP Covered under public forum
23. CROWN INN The pub has been sold and is expected to be reopened. Agenda item to be removed.
24. TRAINING: Clerk to flag up any new Councillor Training when it is seen.
25. ITEMS FOR AGENDA OF NEXT PARISH COUNCIL MEETING TUESDAY 4th JUNE  2019 7.30pm, Whittington Christchurch
No extra items raised.

With nothing more to discuss the meeting closed at 9.05pm

Chairperson: __________________________________ Date: __________________
Page 5:  13th May 2019
Contact: clerk@nandwpc.uk / Mrs N Cooper (Clerk &RFO) 07376 900091



